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Fires, earthquakes, floods, and power outages 
— whatever the emergency is — it can happen 
without warning. Emergency preparedness 
ensures that when an emergency strikes, you 
have a plan ready to go, and are not 
scrambling last minute to get all your 
resources in order. An emergency 
preparedness and response plan is a 
document which outlines the procedures on 
what to do in the event of an emergency, 
with the end goal of protecting the health and 
safety of all the workers involved. 

 

Begin: Should a fire break out, a chemical spill 

occur, or any other type of emergency happen that 

requires us to evacuate our work areas, it is of 

upmost importance that we stick with our 

prearranged emergency action plans. And that 

means we must all evacuate our work areas right 

away and assemble at our designated meeting 

areas.  

 

 

Why is it important? 

During an emergency, such as an earthquake, there 

will be confusion and displacement. Decisions need 

to be taken almost immediately on how to proceed. 

There may also be reduced access to emergency 

services. All these factors can make the difference 

between life and death. 

Review Documents 

Take this time to review you site’s specific Emergency 
Response Plan. If you are working at a regular 

workplace, this should be posted on the site safety 

board. Pass out an evacuation route map if you have 

one available. Also take time to go over Mott’s H& S 
Program Manual, Section 11) Emergency 

Preparedness together to familiarize the crew with 

how to respond to the following emergencies: 

• Fire 

• Earthquake 

• Gas leak. 

 

After you’ve reviewed the procedures, quiz the crew to 

confirm their understanding. 
 

 

file://///mottsvr03/company/16%20HS&E/16.1%20Health%20&%20Safety%20Program%20Manual/Health%20&%20Safety%20Program%20Manual%202021.pdf
file://///mottsvr03/company/16%20HS&E/16.1%20Health%20&%20Safety%20Program%20Manual/Health%20&%20Safety%20Program%20Manual%202021.pdf
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Note: Ensure you know the correct answer for each prior to presenting this toolbox and choose someone different for each 

answer.

Ask your crew the following: 

• From this location, 

o how would you contact emergency services? 

o where is the nearest fire extinguisher?  

o where is the nearest exit?  

• Do you know where you are to meet if we have to evacuate? 

• If an earthquake was happening right now, what would you do? What if it happened while you were in a vehicle or 

standing outside? 

• If a fire broke out that was too large to put out yourself with an extinguisher, what should you do? 

• What would you do if you noticed a gas leak? 

 

Evacuation Alerts or Orders 

Some emergencies may make staying put dangerous. In such cases, it may be safer for you to evacuate the 

immediate area and go to family or friends or an emergency reception centre. The authority to order an 

evacuation can rest with different levels of government (local, provincial or federal). Every emergency is different 

and people may be asked to evacuate to a specific location or shelter-in-place. 
 

Emergency Kit Supplies 

It's a good idea to make grab-and-go bags for your home, workplace and vehicle. A grab-and-go bag is a small 

emergency kit that's easy to take with you, in case you need to leave right away. 

What to include in your emergency kit: 

• Bottled water (4 litres per person per day)  

• Non-perishable food (canned foods & juices, energy bars, ready-to-eat packages meals, etc.) 

• Can opener for food 

• Phone charger and battery bank  

• Small battery-powered or hand-crank radio 

• Battery-powered or hand-crank flashlight 

• Extra batteries 

• Light sticks, lighters/ matches (sealed in plastic bag) 

• Small first-aid kit and personal medications 

• Personal toiletries and items, such as an extra pair of 

glasses or contact lenses 

• Copy of your emergency plan and family meeting place 

• Copies of important documents, such as insurance 

papers, identification, family emergency contact info 

(daycare, school, work numbers, out of area contacts) 

• Cash in small denominations 

• Emergency blanket, ponchos, gloves 

• Change of clothing 

• Pen and notepad 

• Whistle (3 short blasts for help). 
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Carrying Ladders Safely 
Proper technique should be followed when carrying a ladder to avoid injuries or damage. Be aware of obstacles 

in your surroundings when you carry a ladder. Move slowly and follow these steps :  

 

• Place the ladder sideways on the ground with the  

rungs facing you.  

• Stand next to the rung that is about one-third up the  

ladder from the bottom end. The longer the ladder,  

the closer you’ll have to stand to the middle rung in  
order to maintain balance. 

• Turn your body so that you’re facing the top  
end of the ladder. Bend at the knees, stick your arm  

through the rungs, and grab the top outside rail (see  

photo for arm placement).  

• Lift the ladder using your knees, not your back. If it  

feels like too much weight is tipping toward the front  

or back, set the ladder down and move a little closer  

to the end that feels more weighted before trying to  

lift again.  

• Use your feet to turn, not your waist, and always  

check for obstacles at each end before making your  

turn. 

 

Don’t Strain Yourself 
Don’t carry a ladder more than 16 feet in section length or weighing more than 40 lbs by yourself. Basically, if you 

don’t feel comfortable carrying it by yourself, get help – there’s no sense in potentially injuring your back. If you 
do carry a ladder with another person, make sure you’re both on the same side to avoid accidents. 

 

 
Happy Holidays from the Health and Safety Department ! 

 

 

To each of you, thank you for your dedication all year long 

towards safety. 

 

During the holidays, we hope you are spending quality time with 

those you love, creating memories, and living your lives to the 

fullest. Have an enjoyable New Year, and come back safely. 

 


